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Chapter 1

Installing 2lnvestigate
& Technical Details
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Installation for stand-alone machines

%
E ] Log o ashley...
1. Put the CD in the drive § =
IEStart |
2. If nothing happens click 'Start' - 'Run’ Run 7 x|

e Type the name of a program, folder, document, or

g Internet resource, and Windows will open it Far yaou,
3. Type D:\setup.exe
(If your CD drive is drive E, type e:\setup.exe etc).

4. Click OK o« | cancel | sromse.. |

Open: I e\setup. exe | j

5. Follow the instructions on screen to complete the installation.
This will install your software & add a link from the 'start menu' to 2Investigate.
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Welcome to the 28imple
2Investigate Installation Wizard

It is strongly recommended that vou exit all Windows programs
before running this zetup program.

Click, Cancel to quit the setup program, then cloge any programs
you have running. Click Mext to continue the installation.

WARMING: This pragram iz protected by copyright law and
international treaties.

.
] 2Simple 2nvestigate Setup. RN
Destination Folder

Select a folder where the application will be installed.
B

Inztallation made on

The ‘Wise Installation “fizard will install the files for 25imple 2lnvestigate in the follawing
folder.

Toinstall into a different folder, click the Browse button, and select another folder.
‘r'ou can choose not to install 25imple 2Investigate by clicking Cancel to exit the 'Wise
Installation Wizard

Destination Folder

C:AProgram Filesh2Simple Softwareh2lnvestigates

‘wize Installation 'Wizard [R)

< Back |i Mext > I [ Cancel




Installation - Networks

2Investigate is designed to work on ALL networks. Please refer to www.2simple.com/support for more detail on the
instructions below as well as other useful support info. For further help, please contact us via our website or email
support@2simple.com

Three ways to install 2Investigate on a network:
1) Use the MSI included on the cd to allocate the program across all machines on a network.

This is our recommended method for installing across a network for all 2Simple programs, and has the benefit of not
needing to go to each machine to install the software (unlike methods 2 and 3). You can download detailed instructions
for this from our support website. The MSI is designed for Windows 2000 and 2003 domain architecture, with Win 2000+ clients.

2) Install on each local machine.
This may be the best option if you have a small number of computers or do not have a Windows 2000 / 2003 domain architecture.

3) Install on server only.

While this method is supported for 2Investigate, it can be time-consuming as it is still necessary to visit each machine and install
certain files locally (see below). Note that this method is not possible for all 2Simple programs — see our support site for more
information.

» Install the software on the server and create shortcuts to the program for the clients.

* On each local machine run the appropriate “DLL installer” (available from our support site).
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Sharing databases across a nebtwork

2Investigate allows students working in a networked environment to share
information concurrently. This means that many people can have the

same database open at the same time. When this happens, any changes to
the database made by anyone will be seen by all the others, as it happens

{in “real-time®).

To use this feature you need to have a network which allows users access to
a shared network drive. For example, if the P drive is a shared network
drive, you could store your 2Investigate shared databases on
P:\2Simple\2Investigate. These folders MUST be fully read-and-write
accessible for all users.

{ Note: 2Investigate is not a server-based database application; ie the data is
not managed centrally by a single database server.)

If you have any difficulties with installation (or any other technical queries)
please do not hesitate to contact 2Simple on 020 8203 1781 or email
support@ 2simple.com, or visit the support section of our website by going to
www.2simple.com and clicking on support.
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System Requirements

The minimum and recommended specifications are set out below:

System Minimum Recommended
. Operating System Windows 95 W95, 98, Me, NT4 (SP-3), 2000 or XP / Vista
e  Memory 16Mb RAM 64Mb or greater RAM
e Hard-disk space 96Mb 96Mb or greater
. Display 640x480 pixels, 16 colours 800x600 pixels, True Colour (32bit)
. Sound none Microphone and speakers

Includes MSI for WIN2000, other MSIs available on request.
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Chapter 2

Getting Started with 2Investigate
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2Investigate

2Investigate is an innovative database program that demonstrates the concept of a "Database” in a visual manner. The
program allows you to setup a database and maintain, organise or classify the information in a number of formats, and all
of this is undertaken in a manner that lets the user “see” the relationships between the information elements being
gathered in the records.

2Investigate uses electronic records or “cards” to store information. Each card can have a number of fields that define the
information stored in each “card.” The fields can be text, numeric or a pull-down list of defined answers.

The information stored in 2Investigate databases are not simple “records” but are presented as graphical format “cards.”
The user entering information can create graphics to illustrate each card, or import graphics from an external source. In
addition, users can also add a sound file to each card, or record of brief oral description.

In addition, 2Investigate allows sharing of information with other users in a networked environment. When two or more
workstations run 2Investigate at the same time and share access to the same database file on a network, they will see a
“shared” view of the information, and can see the changes or additions being made by others in “Real-time” (as it
happens).

Wl e
i

®

= =] =
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2Investigate

Start 2Investigate using the Icon on the desktop, or from the Start | Programs | 2Simple Software | 2Investigate
menu. Once the program is launched, you will see:

File |Card Data Help

Welcome to 2Investigate

Welcome To 2Investigate

Please make a selection fram the list below.

~Please select to...
@ « Starta new Database
Creale a new database on this machine o aver the network.

@  Open an existing Database

Open an existing database on this maching or over the netwark.

é ' Open last Database
CAPROGRAM FILES\ANVESTIGATENS amplestMini Beasts

 Watch a video on how to make a Database

“Watch a video on how to create of open a database. (Recommended]

Cancel
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2Investigate

When 2Investigate initially loads, you will be presented with this menu:

You are given 4 choices. These are:

e Start a new Database
This option will load a 3 step Wizard which will assist
you creating your Database.

e Open an existing Database
This option will allow you to open a database that has
already been created either on the host machine or
over the network. This is explained in the next chapter.

e Open Last Database
This option will allow you to open the last database used.

e Watch a video on how to make a Database
If you are having difficulty, or simply want to know how
to use 2Investigate to setup and use a database, you can
watch a video tutorial on making a simple database. This
option is highly recommended if you are a new user.

‘Welcome to 2Investigate

Please make a selection from the list below

Welcome To 2Investigate @

~Please selectto...
@9 & Start a new Database
Create a new databage on this machine or owver the network.

@  Open an existing Database

Open an existing database on this machine ar over the netwark.

 Open last Database
CAPROGRAM FILESW2INYESTIGATENS amplesh2lnvestigate\tini Beasts

© Watch a video on how to make a Database

‘watch a video on how ta create or open a database. [Recommended]

OK | Cancel
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Chapter 3

Creating a New Database
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Creating a New Database

Starting a New Database Using the Wizard

Once you have chosen to create a new database, you will be presented with a 3-Step Wizard as seen below:

New Database Wizard "
New Database Name New Database Location b
This wizard will help you create your Please enter aname for your database Please select alocation for your database:
database. To start, click on the Next'
to continue

Database Narme:
|Zoo\ 5 & Custom Directory

The Database wil be created in My Documens' older of tis computer.
Yol can changs the path in Teacher Opions'

2000 & XP, il bs created in My Documerts folder based on your setings and

1t your custom directory is My Documents folder of this computer, Linder Windows
logging names.

1f you are not sure about cresting a new detabase cick
anthe "Sriley with he guestion mark” icon below an
the left hand side to watch 3 videa tutoriel. % © Onthe Network

This cotid be & shaed difve of ancther compLter o another folder o ths computer

?QI ﬂl E Ne"bt Cancel % Help | << Back [ Finish | & Cancel |

e Once the Wizard starts, click on “Next” to continue ...
. Now enter a name for your Database (choose something that is easy to remember)

e You can choose to save the file in one of two locations (if you are not sure, check the Custom Directory option and
click Finish)

Custom Directory
This option will create & save your new Database in "My Documents” folder of the host computer.

On the Network
This option will give you more flexibility by allowing you to save your Database on another computer, drive or folder.
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Creating a New Database

Once you click finish, the Number of Fields box will open.

You can define up to 12 fields for each entry in a database. Sometimes, you will only need a few fields; for more
complex tasks, you might need all 12!

" Readeonly Database

[Requires you ta restart the databaze]

Number of Fields

fieldname1 Abe Edit
fieldname2 Abe Edit

fieldname3 Abec Edit...

B

QK Cancel

Remember: The fields need to align with the information you intend to collect. You can name each field (the fieldname
can be up to 16 characters in length), to match the data to be collected. For example, in a database about zoo animals,
you might have fields for animal, type, number of legs, living environment, etc.
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Creating a New Database

Setting the Field Information

( : )—’_ A 3 ﬂ r y Database |
Number of Fields L] (Requires you o restart the database) | 4

fieldname1 Abe Edit...
fieldname2 Abc Edit...

®//ﬁ°"’"ama fbe M\

= © ©

oK ) Cancel

1. Number of Fields

This option allows you to set the fields within your database. By default there are 3 fields but you can increase or

decrease the value by using the f’ buttons. You can have up to 12 fields.

w

2. Field names

fieldname1 Abc
Now that you have decided on the numbers of fields in your database,
you can decide what information is to be gathered in each field. Choose
Field names that will indicate exactly what information you want students to fieldname3 Abc
enter into the card. For example, in a Zoo database, you might have fields for
Name of animal, number of Legs, where it Lives, etc. A field name can be up to
16 characters in length.

fieldname?2 Abc
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Creating a New Database

Entering field names

The value for each field name can be entered by clicking the = Edit... | button. The following dialogue box will appear
allowing you to edit the fields.

Fiold Details |

field name: ({fHERIEY] ﬁ
Type of Information: |Abc - Letters and Num »

I” Use alist of answers

©

OK

L]

Let’s enter a value for this field, for example, ‘Legs’:

field name: [legs ﬂ
Type of Information: |123 - Numbers only ~ ~!

" Use alist of answers

©

oK

2
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Creating a New Database

3. Entering Field Names (Continued)

2Investigate allows you to select the format of the data to be entered by the students. There are three choices:

Field Details

field name: |Lives i‘
Type of Information: |Abc - Letters and Num ~

¥ Use alist of answers

Possible Answers:|Land
[Sea
Both

e Abc- Letters and numbers:
This means the field can contain letters or numbers. For example, in a Zoo database, you could enter ‘Lion.’ This field
setting would also allow numbers to be entered as well. If you are not sure what data is to be entered, this is a good
setting to use.

e 123 Numbers only:
This means the field can only contain numbers.

e Listof answers
This allows the use of predetermined selections. For example, a database about a zoo might have answers that an
animal could live on ‘Land’ or in ‘Water’ or ‘Both.’

Once you have entered your selection, click OK to continue.
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Creating a New Database

4. Read Only Database

By selecting this option you can make the Database “"Read only”. This means once this Database has been saved and
opened once again, the "Delete Card” option will be disabled thus preventing the students from deleting any cards
from this Database. However they can still add or edit cards within the database.

This setting is useful in a multi-user setting where many students are entering data, and you do not want inadvertent
deletions.

[~ Readonly Database

[Requires you ko restart the databaze]

Automatic Saving

When you name your database, it is automatically saved. As new cards are added, or the database is edited, the
changes are saved automatically.
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Chapter 4

Opening an Existing Database
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Open a Database

As well as creating a database, you can open an existing 2Investigate database.

To open an existing database, click on File | Open

Open Database

u
D Open Database

Look in: IC‘ My Documents

TN\
D My Pictures Zoo
[ TextBridge
D Trialware
[ vid
4

Filename:l

Select the drive and the folder where the saved work will be found, and you will see a 2Investigate database icon and the
database name. Select it and click on OK, and your database will open in 2Investigate.

Opening one of the many sample databases will allow you to try out the sorting and classifying features found in the next
chapters: click on File | Open | Samples | 2Investigate
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Chapter 5
Working with Cards

Adding, Editing, Deleting
and Using Sound
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Working with Cards

2Investigate uses ‘cards’ to collect information that is then stored in a database. Each card can have up to 12 fields or
characteristics. Each field name can be up to 16 characters long.

The fields will have already been created when the database was setup. The type of information users are to enter in each
field can be defined by the person setting up the database.
Data entered can be text or number or selected from a pull down list of answers.

This chapter will show you how to add, change, illustrate and make your cards speak!

Here is an example of a Database “Card” as it will be displayed on-screen

Image
First Field Entry

Each card will display the entry in the first field and an image (if created or imported).
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Working with Cards

Let’s start by adding a card to a database:

Select Card | Add Card from the menu:

Card | Add/Edit Sound |

Click on the white rectangle to access the drawing feature
(or to import an image - importing details on next page). i

e [T
oo
Y
saesir [ ]
e

Cg?gl

S S
72 g

2Investigate has a powerful built-in paint tool that allows you N
to create an image to suit the card being entered.

External Images

Import Image...
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Working with Cards

You can import an external image from elsewhere on your computer, or from an external source such as the Clipart on

2Investigate CD-ROM. Click on “"Import” to use an external image ...

Here is the lion imported from the 2Investigate CD ...

You can import variety of image formats such as
BMP, WMF, GIF & JPG formats.

Card Limit

2Investigate has a limit of 99 cards per database.

2

|

Import Image...

55555

= @’

B
1x
i

cel
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Working with Cards

To Delete a Card
You can easily delete cards from your database.

Simple click on Card | Delete Card:

A dust bin will appear on the top corner of the screen. All you have to do to delete a card is select your card and drag it
behind the dust bin as shown.
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Working with Cards

Once you move the card behind the dust bin, you will be prompted to confirm your deletion. Repeat the process if you wish

to delete more cards.

If the dust bin obscures some cards, you can move the bin anywhere on the screen. Simply click =
on the bin and hold the mouse button and drag at the same time to anywhere on the screen. | |

To hide the dust bin, click on the X on the dust bin.
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Working with Cards
Adding/Recording Sound

One of the great features of 2Investigate is the ability to add sound to the cards in a database. You can add sound files to a
card, or you can record your own sound within 2Investigate.

¥ For this feature to function, you will need a multimedia-type workstation equipped with a
microphone and speakers.

To add sound to a new card, create a new card: click on Card | Add

When the new card dialogue box opens, you will see a tab that allows you to Add/Edit Sound. Click on this tab.
To add sound to an existing card:

Double click on a card, and the edit box will open allowing you to click on Add/Edit Sound tab.

Sound Options:
You have two options for adding a sound:

e Add aPre-Recorded Sound
This option requires you to have a sound file somewhere on your computer, a disk or CD-ROM. The file has to be in
Windows WAY file format.

e Record Your Own Sound
This option allows you to record your own sound provided you have the right hardware on the host workstation.
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Working with Cards

Card | Add/Edit Sound |

Sound

% Add Pre-R

-ded Sound

i ® »

Add Sound... Remove Sound Play Sound

" Record Your Own Sound

¢ ]| |
Record Pause Recording Stop Recording

> ]| |

Play Pause stop

® | O

0K Cancel

Card | Add/Edit Sound |

Sound

(" Add Pre-Recorded Sound

= 4 »

Add Sound... Remove Sound Play Sound

(% Record Your Own Sound;

@ || |
Record Pause Recording Stop Recording

» || |

Play Pause Stop

® | ©

0K Cancel

To add a pre-recorded sound, simply click on
“Add Sound,” navigate to the file on your
computer, and you can play the sound to see if
you are happy with it. When ready click on OK to
add the sound.

To remove the sound, click on the button
‘Remove Sound.’

To record your sound choose the option “Record
your own sound”. Simply click on “Record” to
start recording. When finished click on “Stop
Recording” you can play it back and when you
are happy with it simply click on "OK" to add it to
your card.

To remove the sound, click on the button
‘Remove Sound.’
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Chapter 6
Viewing Information
Card or Table View
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Viewing Information

The information stored in a database can be viewed in two ways. 2Investigate defaults to the “card” view of information

stored. Itis possible to view information in a “table” as well.

Card View

\

Table View

With a database open, click on the “table” view button on the menu bar to see the information displayed in a table form. This

displays the information entered for each field, record by record.
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Viewing Information

The field names are shown at the top of the table, and the information for each record is shown. If there are many
field names, or a lot of information has been entered, some descriptions may be truncated to fit on the screen. You can
view all the information entered by returning to the “card” view, and double clicking on a card.

File Card |Data Help =[5
Name Size (cm) Food Information Home -~
i
1 :@Wels 300|Fish,mammals Native catfish Bottom of pond
g Eels 100|Small fish Spawn in Atlantic  |Pond,lake,river
Charr 100|Insects, fish Sea charr bigger |Ponds,lakes
Perch 30|Insect larvae Shacly areas Clean water
Silver Bream 15|Insect larvae Small schools Bottom of pond
G =4 Brown Trout 50|Snails,insects Young called parr. |Fastwater
Wegghdriish
7 Weatherfish 15|Small animals Stagnant water Bottom of pond
=1 (i | Stickleback 6|Crustaceans 3 spines on back|Ponds, lakes
sldfish
9k Goldfish 30|Worms,insects From China/Japan |Bottom of pond
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Chapter 7

Modifying a Database
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Modifying a Database

Sometimes you will need to modify the settings of an existing database. This is easily achieved. For example, if we want to
add an extra field in our "Zoo"” database, decide on the additional field that you want to add: for example, we want to add a
field for “wings” to our database. Remember we had the following fields in the original *Zoo"” database:

. Name
e Legs
. Lives

To add a new field to our database called "Wings” we:

Click on Card | Design Cards

Click on the i’ in the “Number of Fields” section to add a new field to the database.

Number of Fields %
Name Abc Edit...
Legs 123 Edit...
Lives Abc W[ Edi..

fieldname4 Abc Edit...

o rE
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Modifying a Database

Clickonthe _Edit. | button. S
T |

field name: [Wings ﬁ
Type of Information: |Abc - Letters and Num ~

~ Use a list of answers

Possible Answers:[Yes
INo|

2
©

Cancel

Enter the Field name as "Wings”.

Since we can use unique answers, we check the option box:

¥ Use a list of answers

and enter our two possible choices: YES or NO.

When ready, click on OK.
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Modifying a Database

Notice that a new button appears next to the new field which contains a possible choice of answers (circled).
[Desion Carde

When ready click on OK. Number of Felds [ 4 21
Name Abc Edit...
Legs 123 Edit...
Lives Abe | Edi.

Wings
Céf? Cg:?el

If you add a new field to a card, the previously entered cards will not have an entry for that field. Users will have to revisit

cards already entered to add the new information.

Card | Add/Edit Sound

Name [Lion
Legs [4
Lives [Land |

Wings [No @

For example, if we pick the Lion, we will see a new field (circled above). We can then update by adding the new information
to this card.
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Chapter 8

Finding, Sorting and Grouping

PAGE 38



Finding Sorting and Grouping

In this Chapter you will learn how to Find, Sort or Group cards. Let’s start with the Arrange Command.

Arrange Cards

For display and presentation purposes, you may want to

Al ds:|Right ~
rearrange the position of the cards within your database. i Tf,‘,
To do this, click on: E:'tttom ©)
o oK
Randoml
Card | Arrange Cards bl (=)
] Cancel

You will be presented with a dialogue box which will allow you to  EemEEEEEE = —
arrange cards on the screen in 5 different ways: :

Top
Bottom
Left
Right
Random

This option is useful to keep track of all the cards on the
screen once you have many entries.

The example shows Arrange | Right
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Finding Sorting and Grouping

Find Option

2Investigate allows you to do a powerful search on the cards within your database. For example, to find a card in our “*Zoo”
database.

Click on Edit | Find from menu and you will be presented with the Find dialogue box:
Find I

Q Find @ ’/®
o]
ame j .includes j |Li0n @

Cancel

starts with
ends with

1. The drop down menu will contain the fields settings from the database structure. For example, in our Zoo database,
we can choose from Name, Legs and Lives.

N

The find command allows the use of powerful search terms such as:

Is

Is not
Includes
Starts with
Ends with
Comes before
Comes after
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Finding Sorting and Grouping

3. Finally we put in the name of the subject. In this case, Lion. Then click OK and the results will be displayed.

Fle Edt Cad Data Help

For accurate results, please make sure you type the name exactly as it appears in the database otherwise
2Investigate will not find a match.
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Finding Sorting and Grouping

We can go a step further and undertake more complex searches by adding additional parameters to the original find
command:

and ~ Cancel

Legs Al T

For example, to Find using two expressions, we would enter something like this:

Name | is | Lion
and
Legs| =] 4

You can choose to show the results in a ‘Venn Diagram.’ Simply make your selection and click on Make Venn Diagram
check box (Circled above).
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Finding Sorting and Grouping

You can control the speed of the Find by using the slider that appears in a window while the data is being organised to
match the find command.

speat w Sc. AMY DOCUMENTS WEV_KS2\FinalSolup\Samplesttrimas] - 2investigals
—I File Edit |Card Data Help I [Refresh TIR|EE
Slow

FER Name is Lion Legs=4

Fast

Il Pause |
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Finding Sorting and Grouping

To Sort Data within a database.

Sorting allows the simple classification of the cards by one field or parameter. This is not to be confused with the more
powerful Find command that allows many parameters to be considered at the same time.

You can visually sort the data within the Sortcaide |
database: click Data | Sort % S

o
20 2@

Sort oy TR -

A1 C3
B %f-‘ Going Up B 12(‘ Going Dowin

You can sort data based on your field settings. For
example, our Zoo database will have fields for

Name, Legs and Lives and we can sort the information
in those fields in two ways:

Fle Edt Gard Dam Hep I Retesh [22|EE]

e GoingUp
e Going Down
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Finding Sorting and Grouping
Grouping Cards

You can Group the cards by field names. In our example, the animalsin our "Zoo"” database can be grouped by their Name,
Legs, Lives fields:

H E Group ? @
Bl oK
Group by: (XTSI |

Cancel

File Edt Cad Data Hep I Refresh
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Chapter 9

Graphing and Charting
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Graphing and Charting

Graphing and Charting

2Investigate allows the creation of graphs and charts in a variety of formats including pie charts and 3D bar graphs. The
Graphing wizard simplifies this process. Simply select the field you want to graph or chart, add a title, label the axes, and
when ready, click on *OK’ and within a few seconds your graph is created on screen.

Let’s see how this is done. To make a graph or chart, you need to have a database open and when ready click:

Data | Make Graph

Make Graph |

Graph |

vl
n 1. Make a graph about:

Name M
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Graphing and Charting

Select the field you want to use from the drop down menu.

Click on Next when ready...

Tl 2 What sort of Graph?

]IE[I ~ Bar Chart
VA ¢ Line Chart
& - Pie Chart

Cancel

Select a graph type you want. You have a choice of three types of chart or graph:

e BarChart
e LineChart
e PieChart

When ready, click on Next...
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Graphing and Charting

Now you can enter a title for your graph as well as descriptions for the X and Y axes of your graph.

When ready, Click on OK for your graph to be created...

il
L 3. Auis and Titles

Title |200

X Axis [

Y Axis IAxis

Cancel < Back OK

! Remember: X and Y Axes cannot be titled in Pie Charts
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Graphing and Charting

 [C:\MY DOCUMENTS\New_KS2\FinalSetup\Samples\Animals] - 2Investigate [-[8]]

File Edit Card Data | Help " Refresh |]

M Frog
I Horse
B Kangaroo
Koala
I Lion
Lizard
Il Mouse
H Pig
B samon
W Trigg
B walus

Animals database represented in a “Pie Chart”
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Chapter 10

Database Statistics
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Database Statistics

Statistics

You can calculate statistics from the information stored in a database. The output can be seen as a count or a

percentage.
Open a database, and then: click on Data | Statistics

This will open a dialogue box where you can
select the field that you want to analyse.

If the data format is text, then the options are
limited to Count or Percentage. If the
information is Numeric, then a much wider range
of statistics can be derived, including:

Mean
Maximum
Minimum
Range
Total

The data can be copied for use in other
applications by clicking on the Copy Data button.

fo

o Calculate Statistics

|Name j |Count

Name Count groups:
Duck =1

Bird =1

Cow =1

Rooster =1

Turtle =1

Frog=1

Horse =1

4

Clear Data

Copy Data

|
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Reporting Information

Making Reports

It is important to be able to take information from a 2Investigate database and use it with other software tools being used
by students. Your students can make reports based on the fields in their database(s). The data can be copied and pasted
into the ‘clipboard’ or imported into any text based Windows application.

To start, click on Data | Reports

Recorts
Design Reporthiew Repuﬂ' Jotlerl
[Name o insert |
|
-]
OK Cancel

There are three tabs: Design Report, View Reports & Jotter. Let us look at the Design Report function first:

From the Design Report tab, select the fields needed for the report. Each field will need to be Inserted by clicking the
Insert button.
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Reporting Information

PLEASE NOTE: as you click on the Insert field button, the text output from the database doesn’t insert
spaces between values, so you might find it easier to read if a space is inserted between values. For
example: if you insert <<Name>> and then tap the space bar to add a space before inserting <<Eye
Colour>> the report will look like “Louisa Auburn” rather than “LouisaAuburn.”

Report:

Louisa L
Auburn :I
8

Grey

Alice

Blonde

@) ©

OK Cancel

When you have inserted all the fields you want, click on View Reports to see the report. This will give you a listing as data
which can be copied into other programs.
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Reporting Information

To use the data, simply click on the Copy Data button which will copy the information into the clipboard and all you have to
dois to paste it into any text based application: for example, NotePad.

B untitled - Notepad =10l x|

File Edit Format Wiew Help

Louisa 8 -
alice & 'J
Jessie ©

abbie §

Geoff 7

Katie &

Char1ie 10

Joseph 4

Elizabeth 7

sheena 3

Edward 3

akiko 8

Leray 4

Aadam 5

Misham 5
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Menu Commands

Although all the information in this section can be found in other chapters
of the User Guide, this section summarises all the Menu Commands avail-
able to the user, organised under the main Menu headings.

The File Menu allows the user to:

¢ New - Open a new database. Will open the ‘Design a New Database’
wizard.

e Open - Opens an existing database. Will open a file browsing window
allowing the user to select an existing 2Investigate database.

e Print - Enables printing of the screen, individual card, or a graph or
chart on the default printer. The default printer is set using the
teacher options menu.

¢ Exit - Exit the program.
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Menu Commands

Card |

[4]Add Card...

ﬁ Delete Card

%,1 Find...

Design Cards...

E- #]Arrange Cards...

The Card Menu allows the user to:

Add Card - Add a card to a database. Allows a new card to be added,
and information entered for each field (remember, the fields are setup
when a “new” database is created using the File | New command.

Delete Card - Delete a card from the database. This will allow the
user to delete a card from the database. If the Read Only option is
set in the Teacher Options, then this feature will not be available
(the text will be grayed out if Read Only is enabled).

If this feature is active, when you click on this Delete Card, a Dust Bin
will appear on the desktop (you can move it anywhere by clicking on
it, and dragging while the left mouse button is pressed). To delete a
card, click and drag it “behind” the bin, and you will be asked if you
want to delete the card: click “Yes” and the card will be deleted.

You can “hide” the Bin by clicking on the “X” on the lid.

Design Cards - Allows the user to alter the structure of an existing
database. If you find that you need additional fields, or need to
change the input characteristics of a field, then the Design Card com-
mand allows you to change the database to meet your needs.

Arrange Cards - Cards can be arranged on screen in a number of
ways. Allows you to select from a pull down menu how cards are
shown on the screen. Choose from Top, Bottom, Left, Right,
Randomly, Tiled views.
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Menu Commands

Card |

[4]Add Card...

ﬁ Delete Card

Design Cards...

E< #]Arrange Cards...

%,lFind...

The Card Menu (continued):

Find - A powerful search tool that allows the user to search for
information using one or more field. A database can store a lot of
information, and this information can be organised using many fields.
Finding information can be difficult if you cannot search for a number
of pieces of information at the same time.

The Find command allows searches to be undertaken using
sophisticated search command features such as “is”, “is not”,
“includes”, and more. In addition, the Find Command allows you to
search on multiple items using “and” and “or” combination search
tools. You can combine up to three levels of search in the Find
command.
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Menu Commands

g,? Statistics...

The Data Menu allows the user to:

e Sort - Sort by field, ascending or descending. Users can select to sort
information by field, and then by ascending or descending format. In
all cases, a tiled display will result with the cards organised according
to the format selected.

e Group - View the Cards by number, by field. The Group command
allows the user to classify or group cards by field. A powerful visual
tool for classifying information by a single characteristic.

¢ Make Graph - Create graphs from information stored. Allows users
to make graphs organised by field. A simple to use “wizard” guides
users through the process of creating a graph. The graph can be
titled, as can the axes.

¢ Report - Extract information for use elsewhere. The Report command
allows the user to output information, field-by-field, from the data-
base. This information can be copied into other programs.

e Statistics - Show statistical information on a database. If the data is
text, users can obtain statistical information on count and percentage.
If the data is numeric, then a much wider range of statistical informa-
tion is available such as mean, minimum, maximum, total, etc.
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Menu Commands

The Help Menu allows the user to:

Help - Find information on program features.
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Teacher Options

Teachers or authorised users can configure a number of 2Investigate’s options according to their needs. To gain access to the
options, simply simultaneously press the following keys:

(Ctrl + (Shift - | +

Teacher Dptions

Jntterl Repnrll Add Card Reminderl Working Directnryl
Colour | Prinlerl Teacher Options Keys | Folder Access |
Refresh | Suundl Read Only Dalahasel Case Sensitivity |

About.. |

ZInvestigate @ucf

Release 1.1 {Build 9)
28.05.2003
Copyright €2002-2003, 2Simple SoftwarehinkICT Ltd. All Rights Reserved.

e 2simple com - nfo@esimpls com

Design: Max Wainewright

Programming: Max Wainewright

OK Cancel

Teacher’s Options consist of 12 elements that can be changed. The following pages detail the options and the default settings.
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Teacher Options

1.

Hide Refresh Option

This feature is used in a multi-user environment, where users can update the database for all users as they enter new
data. If you are working in a shared folder environment, you can uncheck this box to enable users to see changes being
made across the network. Default is Hide.

Sound Options

If you are using a multimedia computer, this option allows the user to record sounds on a database card. If you do not
have access to a computer-based microphone, or you do not want this feature enabled, then uncheck the box. Default
is Show Add Sound.

Read Only Option

If you want to allow a database to be ‘read only’ then check this box. Read only allow students to add or edit cards, but
not to delete them. This feature is useful if you have many users entering data on similar topics. Default is Enabled.

Enabled Case Sensitivity

When sorting or classifying information, upper or lower case spelling is accepted. If you need to differentiate between
upper and lower case spelling then enable case sensitivity. Default is Not Enabled.
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Teacher Options

Card Caption/Border Colour

This option allows you to change the colour of the captions of each card created in your database. This is a useful option
if the colour of the caption blends with the background colour thus making it hard to read the captions. Simply click on

the button where you will be presented with a choice of colours. You WILL need to restart 2Investigate for changes to
take effect.

Card Caption Colour (Req Re-start) Select Card Border Colour

CT T
‘ Colour _||

There is an option to allow you to change the colour of the card borders to suit your needs as well. Default not
applicable (N/A).

Default Printer Selection

This drop down box will list all the available printers installed on your machine. This allows you to select the default
printer for 2Investigate.

PAGE 66



Teacher Options

7. Change Teacher’'s Options Keys

When you press CTRL+Shift+0, you launch the Teacher’s Options panel. You can change this key by choosing a
different letter. You will need to restart 2Investigate for the change to take effect. Default CTRL+Shift+0O.

8. Set Folder Access Options
You can stop students from browsing other folders by checking this option. Default is allow browsing.
9. Set Jotter Options
Allows you to disable print, save or copy. Default is enabled.
10. Set Report Options
You can control whether users can print in the report menu with this option. Default is enabled.
11. Show Add a Card Reminder
If you do not want the ‘add a card’ reminder pop-up box to appear, then check this box. Default is show reminder.
12. Working Directory
This option allows you to set the working directory where files are stored.

13. About
Shows the version information for the copy of 2Investage being used. Useful if you are reporting a problem.
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Lotus ScreenCam Help

2Investigate comes with a number of video tutorials which can be viewed with Lotus ScreenCam. It is important that you
become familiar with this tool as it plays a major role in teaching you how to use 2Investigate.
‘-/E:J Exit

Lotus ScreenCam has a very easy to use control Mouse Required
panel. You will not see the toolbar on the q

desktop (it is usually hidden behind the video

being Played). You can find the Control Panel Can use
on the Windows Program Bar when a — Keyboard
video tutorial is playing.

Lotus ScreenC

Important tips:

e Ifthe cursor disappears, press "ALT" key to ‘-% Play/Pause

bring it back.
e Press the "Spacebar” to Stop/Play a video . \-% Volume Control
e Click on the (X) on the top corner of the ‘-% Rewind

Player to exit ScreenCam.

‘-% Stop
‘-% Segment
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